TREXLERTOWN FARMERS’ MARKET
FOUNDING BYLAWS
I. PURPOSE

Trexlertown Farmers’ Market (TFM) was created by a group of local Growers & Producers as a way to provide access to locally grown and raised products directly from the producers themselves.  All of our Pennsylvania based Growers/Producers are located within a 40 mile radius of the market and are committed to delivering the highest quality local products available at their peak of freshness.
II. ORGANIZATION


TFM is registered as a Pennsylvania Non-Profit Corporation incorporated on January 12th, 2015.  TFM is governed by a Board of Directors (BoD) consisting of five (5) Full Time Growers/Producers in good standing.  
A. Election of Board of Directors 

1. Election of BoD will occur at the Winter Annual Meeting on or before February 28th.  

2. Returning Growers/Producers in good standing are eligible to run and serve on TFM BoD. 

3. Only Returning Growers/Producers shall have voting rights for election of BoD and By-Law adoption and modification. 

B. BoD Terms:  To ensure continuity the TFM BoDs will consist of: 

1. Three (3) year term - Two (2) BoD seats

2. Two (2) year term – Three (3) BoD seats 

3. In the event of a resignation from the BoD a special election will be held within 30 days of said resignation to fill the remaining term of the vacancy.  Returning Growers/Producers in good standing are eligible to run, serve and vote.  
C. Officers:  BoD Officers will be elected at the Winter Annual Meeting by the BoD.  Officers will include President, Vice President, Secretary/Treasurer& Market Day Manager.  Officers’ terms are one (1) year.  

D. Meetings

1. TFM BoD shall meet at least two (2) times annually (Winter Annual Meeting &Mid-Season Meeting) and at other times as necessary.  The Board Secretary shall keep the meeting minutes.

2. Winter Annual Meeting will be held after Grower/Producer Applications are due but before February 28th.  

3. Growers/Producers in good standing are welcome to attend BoD meetings and provide input and feedback to the BoD in an appropriate and professional manner.  
E. Financial Oversight 

a. TFM Fiscal Year will begin on January 1st and conclude on December 31st.

b. Secretary/Treasurer is responsible for submitting the annual budget for approval at the Winter Annual Meeting and reporting the financial status of the market to the Board on an as needed basis but not less than quarterly.  

c. All TFM expenditures require BoD approval PRIOR to incurring expenses and reimbursement of expenses requires submission of receipt of expense to Secretary/Treasurer.  

d. TFM will maintain a checking account that REQUIRES two signatories regardless of the amount being paid.  

F. Grower/Producer Representation

1. A Grower/Producer in good standing is defined as a Grower/Producer who adheres to the rules and regulations of the market, has submitted and maintained all required paperwork and payment for participation at market and has upheld and is complaint with all TFM Bylaws and Market Rules & Regulations.
2. Returning Growers/Producers are defined as Growers/Producers who have participated at market for the majority of the prior year and is in good standing as defined above.  
a. Returning Growers/Producers retain voting rights to elect BoD Members and modify/change TFM Bylaws.  
3. Growers/Producers shall take market-related concerns or disputes to the Market Day Manager, in writing, and the matter will be brought before the TFM BoD.  

III. Grower/Producer PARTICIPATION


It is recognized that although members of the TFM sell as individuals, the market is a cohesive unit.  Its success depends on the cooperation and joint efforts of all the Growers/Producers as a whole.

A. TFM is a PRODUCER ONLY farmers’ market:  vendors must be growers or producers of the items they present for sale at the market.  Resale of products grown, raised or produced by others is expressly prohibited unless an exception is granted by the BoD. 

B.  TFM is a farmers’ market that emphasizes LOCAL Pennsylvania products grown, raised or produced within 40 miles of market and therefore Growers/Producers must be located within a 40-mile radius of the market location unless an exception is granted by the BoD. 

C.  Grower/Producer Applications and Annual Meeting

1.  PotentialGrowers/Producers wishing to participate at TFM must, prior to participation in the market, must submit an application along with all required paperwork and payment to the BoD for acceptance/approval. Growers/Producers wishing to add new and or additional productsin a different product category must submit a written request to do so subject to approved by the majority vote of the BoD.  

2.
Returning Growers/Producers must complete an application each season and submit the completed form on or before the application deadline, April 1st. 

3.
The TFM will strive for a balance of Grower/Producer categories.  New Growers/Producers will be selected to fit the needs of the market by a vote of the BoD.

4.
Additional Growers/Producers will be added to the market at the beginning of each season, or as need arises, and is approved by a majority vote of the BoD.  Reasons for adding new Grower/Producer may include:  a shortage of a particular product, adding diversity to the mix of products at the market, or the overall growth of consumer demand.
5.  Guest grower/producer(s) will be considered on a case by case basis at the sole discretion of the BoD under the following conditions:


a) offers a unique product(s) not currently available at the market, 


b) meets all requirements of participation at TFM including insurance and adherence to all market rules and regulations, and


c) demonstrates a willing commitment to the long term success of TFM

IV. GENERAL RULES

A.  Permitted items for sale:

1.  Items permitted for sale shall include locally grown or produced items including fruits, vegetables, plants, herbs, cut flowers, baked goods, preserves, honey, cider, juice, meat, animal products, prepared foods, wines, grains, and consumable food stuff products at the discretion of the BoD.  The resale of items purchased by the Grower/Producer is expressly prohibited without prior approval of the Board and could result in expulsion from the market.

2.  Associate Vendor Products: TFMGrowers/Producers in good standing may be permitted to sell fruits and vegetables or other products from another local producer provided that:

a.
The item(s) is either not currently sold at the TFM or is deemed by the TFM BoDto be in limited supply;

b.
The item(s) is from an approved local farm or business, which adheres to the same criteria as TFM Growers/Producers; and

c.
The item(s) is identified with clear signage with the name and address of the farm/business where the product is grown/produced;
d.
No more than 25% of the products sold should be from an associate vendor;

e.
Only 1 associate vendor is permitted per vendor;

f.
The Grower/Producer AND/OR Associate Vendor demonstrates appropriate insurance coverage for the Associate Vendor;

Growers/Producers must complete an Associate Vendor Form and submit it to the TFM BoD for approval.  Approval is made at the discretion of the Board and must be granted prior to the item being sold at the Market.

B.  Market Fees:
1. The TFM BoD will review Grower/Producer fees annually. After review, the fees may be adjusted for the next market season.  

2. Fees must be paid by the date specified on the Grower/Producer application.  If the vendor fee is not received by the specified date, the BoD will seek a replacement for the Grower/Producer to ensure adequate product coverage at market and the Grower/Producer will forfeit their Returning Grower/Producer status and associated rights. 

C.  Regulatory Compliance:  


Growers/Producers are personally responsible to be in compliance with local, state and federal regulations that apply to their business.  These include but are not limited to:

1. Pesticide licensing and safe use

2. Certification of scales by the department of weights and measures

3. Organic certification for products claimed to be grown organically (Proof of certification must be submitted with application.)

4. State sales tax collected as required

5. Health and labeling regulations that apply to preserves, honey, cider, baked goods, canned goods, eggs, dairy products, meats, etc.

6. Certification of Kitchens by the Department of Health (Proof of certification must be submitted with application.)
7. PA Liquor Control Board Licenses (Proof of certification must be submitted with application.)

D.  Operation of Market Stands:  

Growers/Producers have the right to operate their stands as they choose after meeting the following minimum standards:

1. All Growers/Producers are required to have a tent/canopy or vending truck.  

2. Growers/Producers must insure the safety of their display and canopy.  Canopies must be weighted down securelyat all times with a minimum of 25lb per canopy leg.  
3. Attendance at the market is mandatory.  Growers/Producers are limited to three (3)absences per market season.Growers/Producers must contact the board of directors about a planned absence one (1) week in advance of the date of the absence so customers can be informed accordingly and necessary adjustments made.  In the event of an illness or unforeseen emergency, the Grower/Producer shall inform the board of directors as soon as possible.  Absences without prior notification may result in the termination of the Growers/Producers participation in the market.  

4. By majority vote of the TFM BoD, individual Growers/Producers may be approved for a different, but regular attendance requirement.

5. Growers/Producers will strive to sell only products of the highest quality and freshness in keeping with the market’s desired image.

6. Growers/Producersare required to have an appropriate and professional looking banner or sign that clearly lists the name of their farm/business and location.  

7. All Growers/Producers are responsible for cleaning up their market site at the end of the market day.

8. Prices for all items on display should be clearly marked with individual price tags, signs or large legible signboards.

9. End of day discounting is not permitted.

10. All pricing will reflect typical market value and is at the sole discretion of the Grower/Producer.  

11. All Growers/Producers are required and expected to be self-contained and self-sufficient including but not limited to the supply of their own electric source and water supply if necessary and needed.  

12. Political campaigning and signage by Growers/Producers, TFM volunteers and TFM partners is strictly prohibited at TFM during market hours.  

E.  Market Location:  TFM is currently held at Valley Preferred Cycling Center (The Velodorome) 1151 Mosser Rd, Breinigsville, PA  18031. 

F.  Market Season

a. Regular Market Season begins on the 1st Saturday in May and runs until the last Satuday in October 

i. TFM may be closed on 4th of July if it falls on a Saturday  

b. Winter Market Season runs from November through April on the first and third Saturdays. Any deviation will be determined annually based on holidays/calendar.  

G. Market Times and Days:  Regular Market Season operates on Saturdays from 9am-12pm. Winter Market Season operates from 10am-12pm.  

a. Growers/Producers shall be prepared to conduct business market opening and therefore all Growers/Producers are expected to schedule their arrival no later than 15 minutes prior to opening.  In the event Grower/Producer is late to market, Market Day Manager has the discretion to prohibit setup/sales for that market date.  

b. Access to market site for Regular Season Market is available starting at 7:30am.

c. Sales prior to 9am during Regular Market Season are prohibited and can result in Grower/Producer removal from market.  Opening Bell is not applicable during Winter Market.  

i. Market Day Manager will ring an Opening Bell to signify the opening of market.  Market Day Manager has sole discretion to waive Opening Bell in the event of inclement weather or special event.  

d. Growers/Producers are required to remain set up until the designated closing time.  Leaving the market prior to the designated closing time may result in removal from the market.  Growers/Producers shall clear the market site as expeditiously as possible.

H.
Market Space Assignment:

1.
Individual market space size maybe flexible and is based on the needs of the individual Grower/Producer and the market.  

2.
Returning Growers/Producers have the opportunity to return to their prior year location or request to relocate to any available spot that retains a good product mix at the discretion of the board of directors.  

3.
Growers/Producers will use the same space throughout the season unless reorganization of the layout is required due to Grower/Producer vacancies and/or additions, at the discretion of the board of directors.  

4.
New Growers/Producers will be assigned spaces that are available in such a way as to create a good product mix within the market.  In the event of a major redesign or relocation of the market space, a design map with good product mix will be created and vending spaces chosen by Grower/Producer seniority in the Market.

I. 
Educational and Community Activities:  Space will be made available free of charge for pre-approved market, educational or community promotional activities as needed.  This space must be booked with the board of directors at least two weeks ahead of time and will be assigned at the discretion of the board of directors.  This space will be made available on a first-come, first–serve basis.

V. 
VIOLATIONS AND MARKET CERTIFICATION

A. Market Certification:  TFM is a locally grown/produced farmer’s market.  This is a guarantee to the consumer that this is a market comprised of local farmers and producers selling only what they grow on their farms or produce locally.  This guarantee is comprised of the words and deeds of the Growers/Producers themselves.  TFM BoD reserves the right to make an informal farm visit to verify the “producer-only’ status of market vendors on an as needed basis and prior to a Grower/Producer being accepted into market.  

B. Submitting Complaint:
1. Any complaint against any Grower/Producer regarding the origin of their produce or products, violations of market rules or any other matter, must be directed to the attention of the Market Day Manager in writing. A formal grievance will then be brought before the TFM BoD for discussion.

2. No Grower/Producer may inappropriately approach, intimidate, or question the selling, growing or production practices of another Grower/Producer.

3. Growers/Producers may submit a complaint jointly.

C. Complaint Resolution:
1. Upon receipt of a written complaint the Market Day Manager will call a meeting of the TFM BoD.  Grower/Producer with whom the complaint is being lodged against will be notified of the complaint in writing and will be provided a copy of the complaint submitted.  The Board will determine what type of investigation, if any, shall be conducted.  After an investigation, the Grower/Producer will receive notification of any and all applicable actions, which may include, but are not limited to, no action, a warning, a temporary suspension or expulsion from themarket.  All decisions are the sole discretion of TFM BoD and are FINAL.  

D. Grower/Producer Behavior and Harassment Policy

1. Growers/Producers are expected to behave in a professional manner and treat other Growers/Producers, TFM volunteers, TFM partners, TFM customers and all others with respect.

2. All Grower/Producer and/or customer concerns should be brought to the attention of the Market Day Manager.

3. TFM does not and shall not discriminate on the basis of race, color, religion (creed), gender, gender expression, political affiliation, age, national origin (ancestry), disability, marital status, sexual orientation, or military status, in any of its activities or operations and therefore has the same expectation of its Growers/Producers, volunteers and partners.  
VI. LIABILITY

Although Trexlertown Farmers’ Market maintains general liability insurance, TFM and our market site do not provide any insurance to cover activities of Growers/Producers, their employees or agents.  

1. EachGrower/Producer must carry a minimum of $1,000,000/$2,000,000 general liability insurance.

2. All Growers/Producers must provide a certificate of insurance listing as additional insured for the duration of the market season: 

a. Trexlertown Farmers’ Market PO Box 52, Trexlertown PA, 18087 

b. The Velodrome Fund PO Box 880 Trexlertown PA 18087 

c. Lehigh County, 17 South 7th Streer, Allentown, PA 18101

3. The Secretary/Treasurer must receive proof of such insurance coverage each year before the Grower/Producer will be allowed to participate in the Market. 

4. Associate Vendors must provide required insurance certificate or be covered under the Growers/Producers insurance. 
VII. BY-LAWS 

TFM By-Laws are intended to create the framework for management of the organization on a day to day, week to week, year to year basis and are therefore the foundation of our governance and ensures open and transparent management for the betterment of all TFM constituents.  Therefore in order for these By-Laws to be implemented and approved 75% of 2019 Returning Growers/Producers must vote to approve and countersign where indicated below.  

1. Modifications and changes to TFM By-Laws can only occur if approved by 75% of Returning Growers/Producers at the Winter Annual Meeting. 

2. Requests to modify or change TFM By-Laws must be submitted in writing to TFM BoD no later than 14 days prior to the Winter Annual Meeting. 

a. Requests must include indication of support from no less than three (3) Returning Growers/Producers eligible to vote at the Winter Annual Meeting. 

3. If deemed an urgent and immediate need by a majority of the TFM BoD,request to modify or change TFM By-Laws can be presented at any time for approval in accordance with 75% Returning Grower/Producer vote to approve with 14 day notice of intent to hold vote.  

4. In the event of discrepancy between documents pertaining to the management and oversight of TFM, whether organization or operational in oversight the TFM By-Laws, specifically this document, shall govern.  

ACKNOWLEDGEMENT


I have received and carefully read the Trexlertown Farmers’ Market FOUNDING By-Laws and as a Returning Grower Producer approve said By-Laws and furthermore understand that it is my responsibility to abide by said By-Laws.  


I acknowledge that the By-Laws are not intended to be and should not be interpreted as a contract, expressed or implied.  I further acknowledge that I have been given an opportunity to ask any questions that I may have with regard to the policies set forth herein prior to executing this Acknowledgement.





Grower/Producer
______________________________





Signed by: 














(Please Print Name)





Signature:












Date:








